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OCD MICKOPITM PROCHAM 


1. Status of 0 & F proposal: 


@, Concurrences fron AD/CD and Agsistant to DDI, Adwinistration. 
b. Information copies with Comptroller and Special Assistant 

to PDA. 
@. General Gervices withholding concurrence panding receipt. 

of additional information requested fron Ga #, 


2. Status of current operations 


& HNicrofilming in CCD of all single-copy documents and 
enclosures gince 1951 (10% of total receipts), Fila processed 
25X1 in inspected by OCD after documente routed. 

b. about TOF of requrats for docusents can sot de filled 
within required time lintt, 

@. Appalling espace situation. 

ad. Fquipments = 2 microfilm cancras, 1 eplicer, 3 processors, 
3 monnters, 4 filnesort inspectors, 10 viewers, 1 dryer, 
1 densitameter, 2 miorofilm storage cabinets. 

& Fersonnels 1 wicrophotographer, 1 printer-processor, 
i traince.’ 


leva by FY 1956s 


3. «hat the proposed system will ach 


a Immediate flim Inspaction. 
b,. TInmediate customer service on entire colhection, * 
Ce Flininate tracing of decuuents and repeat borrowings ON 
froma other apencies. no 
a. About 90% econeny in apace and filing equipment. 

®, Better utilisation ard conservation of porsonnel, 

f. “111 permit reduction in size of researchers’ files. 

g- will expedite chain routing of documenta. 


Le 


: 1 casera 
1 microtronics f4lm printer 
2 photostat printer processora 
12 tub files 


fquipment to be purchased dn FYSh: 


Se Personnels 
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